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Introduction 
 

On July 21, the government announced that schools in Alberta would return to near normal op-

eration under the guidance of scenario 1 regulations. While Parkview Adventist Academy (PAA) 

will begin the school year with in-person classes, it is important to note that this may change 

based on current risk factors associated with COVID-19. PAA may be required to transition to 

scenario 2 or 3 due to multiple factors and at the decision of school authorities. In the event the 

PAA handbook contradicts the COVID handbook, this handbook is to be the authority. 

Special thanks to the Alberta Conference Office of Education (ACOE) for their guidance in the 

development of this handbook. 

 

Health Measures 
Handwashing 

• Handwashing is the best practice when facilities are available. If unavailable, hand 

sanitizer will be provided. 

• All people entering and exiting the building are required to use hand sanitizer. 

• Proper hand washing reminders will be placed at all hand washing and sanitizing stations. 

• Hand sanitizer will be provided and utilized in entrances, exits, classroom entrances, near high-

touch equipment such as microwave ovens and vending machines, and in other high traffic areas. 

• Student hand-washing requirements: 

• Before leaving home, on arrival at school, and before leaving school. 

• After using the toilet. 

• Before and after any transitions within the school setting (e.g. to another classroom, 

indoor-outdoor transitions, etc.). 

• After sneezing or coughing. 

• Before and after breaks and sporting activities. 

• Before and after eating any food, including snacks. 

• Before touching the face (nose, eyes or mouth). 

• Whenever hands are visibly dirty. 

• Staff hand-washing requirements 

• Washing with soap and water for 20 seconds is the preferred method for cleaning 

hands. Hands must be washed: 

• Before leaving home, on arrival at work and before leaving work. 

• After using the toilet. 
• Before and after any transitions within the school setting (e.g. to another classroom, indoor-

outdoor transitions, etc.) 
• After sneezing or coughing. 
• Before and after breaks and sporting activities. 
• Before and after eating any food, including snacks. 
• Before touching the face (nose, eyes or mouth) 
• Whenever hands are visibly dirty. 
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Handwashing (Con’t) 

• Staff hand-washing requirements 
• Washing with soap and water for 20 seconds is the preferred method for cleaning hands. 

Hands must be washed: 
• Before leaving home, on arrival at work and before leaving work. 
• After using the toilet. 
• Before and after any transitions within the school setting (e.g. to another classroom, 

indoor-outdoor transitions, etc.) 

• After sneezing or coughing. 

• Before and after: 

 breaks and sporting activities. 
 eating any food, including snacks. 
 touching the face (nose, eyes or mouth). 
 administering medications. 
 food preparation, handling or serving. 
 assisting students with eating. 
 Cleaning activities 

• After contact with body fluids (e.g. runny noses, spit, vomit, blood) 
• When donning and doffing gloves. 
• After handling garbage. 
• Whenever hands are visibly dirty, and regularly throughout the day. 

 

Daily Screening 

• Parents and caregivers must assess their children daily for symptoms of common cold, 

influenza, COVID-I9, or other infectious respiratory disease before sending them to 

school. Anyone showing symptoms listed on the self-screening form must remain 

home. 

• All adults entering a school must assess themselves daily using the same criteria. 

• Schools must keep records of children’s known pre-existing conditions. If a child devel-

ops symptoms that could be caused by either COVID-19 or by a known pre-existing con-

dition (e.g., allergies), the child should be tested for COVID-19 to confirm that it is not 

the source of their symptoms before entering or returning to school. 

• Anyone that reports symptoms should be directed to stay home, seek health care ad-

vice as appropriate (e.g., call Health Link 811, or their primary health care practitioner, 

or 911 for emergency response), and fill out the AHS Online Self-Assessment tool to 

determine if they should be tested. 

• Signs must be posted reminding persons not to enter if they have COVID-19 symptoms, 

even if symptoms resemble a mild cold. 

• Before entering Burman Campus, EVERY PERSON must go through the screening pro-

cess at the Marketing and Enrolment building whether driving or walking on to campus 

• All persons entering the PAA building will be required to sanitize their hands, wear a 

mask and have their temperature taken with a touch-free thermometer. 

https://www.alberta.ca/assets/documents/edc-covid-19-screening-questionaire-english.pdf
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Student/Staff Illness 

• If students or staff are ill with any common cold, influenza or COVID-19- like symptoms 

they must stay home and either isolate for 10 calendar days following onset of symp-

toms, or until symptoms resolve, whichever is longer. They need to complete the AHS 

Self-Assessment to determine if testing is required  

• If you have been tested for COVID-19, visit the AHS page Advice for People Tested for 

COVID-19 for instructions on when you can return to school. 

 

Illness at School 

• Parents Teachers and staff exhibiting signs of illness will remove themselves from con-

tact with others when safe to do so and go home. 

• Students exhibiting signs of illness will be moved to a supervised, designated infirmary 

room or area in the school. 

• The area/room will have an “Infirmary, Do Not Enter” sign that will be posted when the 

room is in use. 

• Teachers and or staff attending to the child exhibiting signs of illness will, in addition to the 

use of masks, wear a face shield while in close proximity. 

• After the room is used, a sign will be posted indicating the room must be cleaned. Custodial 

staff will then provide enhanced cleaning. If a confirmed case of COVID-19 results, then the 

AHS Zone Medical Officer will provide instructions for further cleaning and disinfecting. 

• Parents/caregivers will be notified and advised to pick up their child immediately, within 

one hour. 

• Parents/guardians must designate an emergency contact for student pick up if they are 

unable to pick up their child. All families must adhere to this. 

• All items touched/used by the person exhibiting signs of illness will be cleaned and dis-

infected after they have left the school. Items that cannot be cleaned and disinfected 

(e.g. paper, books, cardboard puzzles) will be removed from the classroom and stored 

in a sealed container for a minimum of 10 days 

 

Confirmed Cases of COVID-19 

• If there are cases of COVID-19 identified within school settings, the AHS Zone Medical 

Officer of Health will work directly with the school district and school administration to 

provide follow-up recommendations and messaging for staff, parents/guardians, and 

students. 

• The decision to send a cohort/class home or to close a school will be made in conjunc-

tion with the Alberta Conference Office of Education (ACOE)  and by the local medical 

officer of health. If students are required to self-isolate, the school will support students 

to learn or work at home. 

https://myhealth.alberta.ca/journey/covid-19/Pages/COVID-Self-Assessment.aspx
https://myhealth.alberta.ca/journey/covid-19/Pages/COVID-Self-Assessment.aspx
https://www.albertahealthservices.ca/topics/Page17034.aspx
https://www.albertahealthservices.ca/topics/Page17034.aspx
https://www.albertahealthservices.ca/topics/Page17034.aspx
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Masks 

• Mask use will be mandatory for staff and teachers in all settings where physical distancing 

cannot be maintained. 

• Students will be required to wear them in all shared and common areas such as hallways 

and on buses. 

• Exemptions will be made for students and staff who are unable to wear a mask due to docu-

mented medical reasons. The exemption needs to be communicated to the school and ar-

ranged for ahead of time in order to allow sufficient planning of alternative safety precau-

tions for the exempt.  

Guidance on mask use is available here.  
 

School Physical Set-up 
Physical Distancing 

Physical distancing (e.g. maintaining a distance of 2 metres between two or more people) is chal-

lenging in a school setting. As such, PAA is adjusting a few minor changes in our school to assist 

students and staff in maintaining distancing where possible. 

• Classroom / student: 

• Where possible, students will be organized into smaller groups (cohorts) that 

stay together throughout the day. We will try to minimize the number of differ-

ent teachers and educational assistants that interact with groups of students 

throughout the day. 

• Teachers are encouraged to, where possible and weather permitting, hold clas-

ses outside 

• Two more student lounges are now available to students to use during their 

spares, flex block and lunch hour.  

• Grade 10 will utilize Mrs Kay’s Classroom upstairs 

• Grade 11 will utilize the front portion of the kitchen 

• Grade 12 students will continue to use the Panther Den as their stu-

dent lounge 

• Workspaces and desks will be separated from each other by 2 metres where 

and when possible. If 2 metres cannot be arranged between desks/tables, stu-

dents should be arranged so they are not facing each other (e.g. arranged in 

rows rather than in small groups or a semi- circle). 

• Students/Teachers will not share personal devices, supplies, writing instru-

ments, etc 

• Area rugs and soft furnishings are removed.  

• Classrooms will be decluttered of all non-essential items to allow for cleaning 

• Hand sanitizer will be available at the entrance to each classroom 

• Tables will be set up around the perimeter of the room to allow for movement 

within the classroom 

https://www.alberta.ca/assets/documents/covid-19-guidance-for-wearing-non-medical-masks.pdf
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Physical Distancing Cont’d 

• Building Entrance 

• Students with first block classes in the basement will use the front doors 

• Students with first block classes upstairs will use the back entrance. 

• Gathering areas: 

• Seating and study areas are removed from all hallways to encourage students 

to utilize their student lounge 

• Assemblies 

• Chapel assemblies will be held either outside or virtually 

• Bathrooms 

• Bathroom occupancy is limited to one person occupancy with locks installed on 

the upstairs bathrooms to ensure individual use is maintained 

 

Movement in Building 

• No students will be permitted access to the building before screening is set up and 

ready for students (at or before 8:10am) 

• Directional arrows are in the hallways to ensure distancing is maintained 

• Entrance/Exit Doors 

• Once first block class is in session, the back entrance will convert to an exit only 

with admittance only available through the front doors 

• All doors will remain locked at all times to ensure all building occupants are 

signed in, screened, temperature checked, wearing a mask and hands sanitized. 

 

Student Groups 

Grouping students by grade is a strategy PAA is employing as the risk of transmission of 

COVID-19 is reduced by limiting exposure to others. 

• Grade based student lounges 

• Seating plans in classrooms 

• Grade based seating arrangements for courses with individuals from different 

grades. 

School Cleaning 
Cleaning Schedules 

Regular cleaning and disinfection are essential for preventing the spread of COVID-19 from con-

taminated surfaces.  

• The following surfaces will be disinfected daily  

• Classrooms: Desks, chairs, pencil sharpeners, telephones, doorknobs, light 

switches, sink faucets and soap and hand sanitizer dispensers. 

• Washrooms: All surfaces. 

• Offices: Desks, chairs, telephones, light switches, and doorknobs. 
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Cleaning Schedules Con’t 

• High-touch points 

• Teachers will clean between each class 

• Student workers will clean at lunch and after school 

• Offices: teachers and staff are responsible for wiping down high touch surfaces 

in personal offices multiple times throughout the day 

• Desks and tables that are used during lunchtime will be sanitized before and after each 

use by the supervising teacher of each student lounge 

• Daily deep cleaning will occur Sunday evening and each evening after school by janitori-

al staff 

 

Shared Equipment 

• Phones, Chromebooks, computers, and other frequently touched electronics like tablets, remotes 

including keyboards, mice, earbuds, and other devices must be cleaned and disinfected regularly 

by the user, using supplied disinfectant wipes before and after each use. 

• Teachers will no longer collect cellphones to discourage distractions during class times. 

Cellphones must remain in the students backpack unless explicitly permitted by the class-

room teachers.  

• Use of shared items or sports equipment is discouraged. Equipment that is shared must be cleaned 

and disinfected before and after each use, and users must perform hand hygiene before and after 

each use. 

• Math manipulatives, and other non technological instructional materials will be organized per stu-

dent. Materials will be cleaned and/or quarantined for 10 days prior to redistribution. 

• Parents/guardians must not allow students to bring extraneous objects to school. This pertains to 

any object the student will not directly need/use while on the premises. 

 

Water Fountains 

The mouthpiece portion of our water fountains are covered and not for use. However, the bottle filler 

is still available for students to fill personal water bottles. Please ensure students come to school with 

their own water bottle. 

• Signage is placed around water fountains to encourage water bottle use and to maintain social 

distancing.  
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Daily School Operation 
Pick -up and Drop-off 

• Parents/Guardians and caregivers must remain outside the school to pick-up and drop off. 

• Building Entrance 

• Students with first block classes in the basement will use the front doors 

• Students with first block classes upstairs will use the back entrance. 

• If additional support is needed, please communicate with us 

 

Lunch Time 

• Physical distancing protocols will be observed during lunch time when it is not possible to wear a 

mask 

• Students staying in the school for lunch must eat in their student lounge at their assigned seat 

• Supervising teachers will ensure tables are sanitized before and after eating and microwaves are 

sanitized between each use.  

• Students may not share food 

• No Hot Lunches will occur until restrictions are lifted 

• No utensils will be available for students, please ensure forks/spoons/knives are sent with students 

 

Flex Block 

• During flex block, students must remain in either their assigned student lounge or in a teacher’s 

classroom 

• Physical distancing must be maintained 

 

Programs and Classes 

• Music and drama performances are cancelled at this time, but our classes will continue (following 

guidelines) in the chance those restrictions are lifted 

• Choir will continue following guidelines 

• Access to science classrooms is permitted, following established physical distancing requirements, 

for instruction. If physical distancing is not possible (i.e.: science experiments or dissection), a virtu-

al option will be provided.  

• Gym equipment use will be limited to items that are easily cleaned. ACOE schools will follow and 

implement these recommendations: 

• When possible, physical education will be done outside instead of inside. 

• Administrators and teachers should choose activities or sports that support physical dis-

tancing (e.g. badminton over wrestling). 

• Consider using auxiliary space such as learning commons, etc. to deliver education pro-

grams to aid in physical distancing. 

• Priority must be given to use gym space for physical education programming. 

• Use of shared items or sports equipment is discouraged. Equipment that is shared must be 

cleaned and disinfected before and after each use, and users must perform hand hygiene 

before and after each use. 



 

 

9 

Extra-Curricular Activities 

• Sports practices and outdoor activities may proceed in accordance with Covid-19 Guidance for 

Sport, Physical Activity and Recreation. 

• For more guidance on outdoor sports and recreation, refer to the Guidance for Outdoor Fitness. 

 

Field Trips 

• Trips requiring transportation cannot occur until the Province of Alberta removes the physical 

distancing requirements put in place for Covid-19. 

• Walking field trips can proceed as long as schools are able to ensure that guidelines for physical 

distancing, eating, equipment sharing, and hand washing can be adhered to. 

 

Work Experience 

• Work experience may proceed as long as the risk of infection is mitigated for all participants. If the 

work experience placement is in a workplace, the student is expected to follow health rules set out 

by the workplace which should comply with the Workplace Guidance for Business Owners. 

 

International Students 

• Once Canada lifts travel restrictions and non-essential international travel resumes, international 

education programs in Alberta can resume if quarantine requirements and public health orders are 

followed. 

 

Parent/Guardian Access 

• Parents, caregivers, volunteers, partners and other adults entering schools should be mini-

mized. 

• Parents/guardians must remain outside of the school to pick-up and drop off their children. 

• All visitors in the school must sign in at the main office. 

• Anyone entering a school must review the self-screening tool prior to entering the school and 

cannot be admitted if they are feeling unwell. 

• All parents/guardians are asked to practice diligent hand hygiene and maintain physical dis-

tancing throughout their time in the school. 

 

Transportation 
Student Transportation 

• At this time, the school will not be transporting students in the school’s busses.  

• Students are not permitted to travel to a school function in the vehicle that another 

student is driving.  

https://www.alberta.ca/assets/documents/covid-19-relaunch-sports-physical-activity-and-recreation.pdf
https://www.alberta.ca/assets/documents/covid-19-relaunch-sports-physical-activity-and-recreation.pdf
https://www.alberta.ca/assets/documents/covid-19-relaunch-guidance-outdoor-fitness.pdf
https://www.alberta.ca/assets/documents/covid-19-workplace-guidance-for-business-owners.pdf


 

 

PAA Administration, Teachers & Staff 

Administration 

Mr. Dallas Weis, Principal    dallasweis@paa.ca   Ext: 4110 

Mrs. Holly Kay, Vice-Principal   hkay@paa.ca    Ext. 4111 

Mrs. Colleen Buttler, Financial Manager  cbuttler@paa.ca   Ext: 4183 

Mr. Colton Greenlaw, Athletic Director  cgreenlaw@paa.ca   Ext. 4118 

 

Staff 

Mrs. Susanna May, Administrative Assistant  office@paa.ca    Ext. 4109 

Pastor Marc Andrade, Chaplain   marcandrade@paa.ca   Ext:  4033 

 

Teachers 

Ms. Sharline Fernandez, Socials, CALM, RS  sfernand@paa.ca   Ext. 4113 

Mr. Colton Greenlaw, Math 20/30, Pers. Fin.  cgreenlaw@paa.ca   Ext. 4118 

Mrs. Holly Kay, RS 10, Art, Foods   hkay@paa.ca    Ext. 4111 

Mrs. Michelle Lintan, Chemistry, Math 10  mlintan@paa.ca   Ext. 4120 

Mr. Zachary Loxdale, Physics, RS, Sciences  zackloxdale@paa.ca   Ext. 4117 

Mr. Scott MacDonald, English, Drama  smacdonald@paa.ca   Ext: 4119 

Mrs. Wendolin Munroe, Choir    wmunroe@burmanu.ca  Ext. 4078 

Mr. Emile Ndezeki, Socials, PE   endezeki@paa.ca   Ext. 4121 

Mrs. Melinda Purviance, Bio, Sciences, PE,   mpurviance@paa.ca   Ext. 4115 
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